VIEW/PRINT TEST SESSION TICKETS

To view/print test session tickets, follow these steps:

Select Test Sessions under the Test Setup tab.

Setect the Administration you would like to search.

If applicable, select the District and/or School.

Click Show Sessions.

Enter in any additional criteria: Content Area or Assessment,
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Click on the View/Print icon ks in the Action column next to the test session,
Select the Test Tickets by either checking the box next to the applicable students and clicking Print
Selected, or by clicking Print All to print all the tickets for the test session.
8. A PDF document opens containing the Test Ticket instructions, a roster of student tickets being printed,
and the Test Tickets.
9. Print the PDF and separate the tickets for distribution to students at testing time.
10. To return to the Test Sessions page, click Close.
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Quiick Print All Test Session Tic!;ets:

¢ Click the Print All icon tises under the Action column next to the test session.
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STUDENT LOGIN ROSTER AND STUDENT LOGIN TICKET

The Student Login Ticket {Test Ticket) always indicates the name of the administration, the name of the test
session, the name of the assessment, the username (student’s PAsecurelD}, the password, and any
accommoaodations {if applicable).

STUDENT LOGIN ROSTER

Adrrinistration Mame: COT

Test Sesson Name:  Tralning TeachenClass/ Session
Lortent Areal HMmhematics

Assessment Name,  Algelwa il

Test Session Wingow: 8L

coT
Training Student : .
Student Name ) hssword Accommodations
Adgeipa _
Trainmg Student Umername: 12345687880 et Ea i, Mathematics

Pagsword: neshlils

Audio, Mathematics

RESET STUDENT TEST LOGINS

Reset can be done for individua! students or for groups of students. To Reset Student Test Logins (Test
Tickets), click on the View/Print icon next to the test session and either click an the Reset All button or check
the boxes next to selected students and click on the Reset Selected button.

Reset Available Button

See the “Extended Testing Time” and “Reset” sections within the “Classroom Diagnostic Tools Assessment
Administration” section of this user guide for details on when the Reset option should be used for CDT
assessments.
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